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Application For Employment

NASA Exchange  ♦  Lyndon B. Johnson Space Center  ♦  Houston, Texas  77058

If you have questions or need any assistance during the application process, please contact a representative of the NASA Exchange.
APPLICANT INFORMATION
Full Name







Date
Address







Home Phone
City, State, Zip






Daytime or Message Phone
Social Security Number

EMPLOYMENT DESIRED
Position Applied For






Date You Can Start

Salary Desired

Have you ever been employed by this company before?  ( Yes  ( No
If so, when?  





	EDUCATION

	
	School Name and Location
	Subjects Studied
	Years Completed
	Degree or Diploma

	High School


	
	
	
	

	College or University


	
	
	
	

	Graduate School


	
	
	
	

	Bus. College/Trade School


	
	
	
	


SKILLS – What skills, training, or work experience qualify you for the position for which you are applying?
Please list any professional memberships, licenses or certificates that are job related.  























Do you have a valid driver’s license?  ( Yes  ( No
Answer only if applying for a position requiring you to have a driver’s license.  

EMPLOYMENT – List work experience beginning with your most recent job.  Explain any periods of unemployment lasting more than three months.  If more space is needed, additional pages can be attached.

Current or last position
Employer







Date Employed From

Date Employed To

Address







(  Full-time


(  Part-time

Your Title






Starting Salary


Ending Salary

Supervisor’s Name and Telephone Number



May we contact this employer?  ( Yes  ( No

Duties/Responsibilities (be specific):  












Reason for Leaving: 













EMPLOYMENT (continued)









Page Two
Employer







Date Employed From

Date Employed To

Address







(  Full-time


(  Part-time

Your Title






Starting Salary


Ending Salary

Supervisor’s Name and Telephone Number



May we contact this employer?  ( Yes  ( No

Duties/Responsibilities (be specific):  












Reason for Leaving: 













Employer







Date Employed From

Date Employed To

Address







(  Full-time


(  Part-time

Your Title






Starting Salary


Ending Salary

Supervisor’s Name and Telephone Number



May we contact this employer?  ( Yes  ( No

Duties/Responsibilities (be specific):  












Reason for Leaving: 













ADDITIONAL INFORMATION

	Additional References (Personal or Professional)

	Name
	Address
	Business
	Years Acquainted

	
	
	
	

	
	
	
	


Have you ever been discharged from the Armed Forces of the United States with other than an honorable discharge?  (  Yes  (  No

Have you ever been convicted of a criminal offense?  (  Yes  (  No    A conviction in and of itself is not a bar to employment.
If yes, please explain.  














PLEASE READ CAREFULLY BEFORE SIGNING BELOW
The NASA Exchange is an equal opportunity employer.  Applicants will be given equal opportunity.  Selection decisions will be based on job-related factors only.

I agree that if I am employed by the NASA Exchange, I will comply with all Exchange policies, procedures, and work requirements.

I understand that if hired I will be an “at-will” employee and understand that the employment relationship can be terminated at any time, for any or no reason, with or without notice, by me or by the Exchange.  I understand that my “at-will” status will not be affected or altered by provisions of any Exchange document or by the verbal representations of any Exchange official.  I understand that “at-will” status may be altered only by operation of a specific official employment contract provision.

I hereby authorize any agency, individual, or company to provide the Exchange or its representatives any such information, including any information contained in my employment records.  The release in any manner of any and all information to the Exchange by any person, agency or company is authorized.  I hereby release the Exchange and all persons, agencies, or companies that are requesting or providing information from any claims of any kind, including damages resulting from compliance or attempt to comply with this authorization.  This authorization for the release of information shall be valid for the duration of any subsequent employment with JSC or the Exchange.

I certify that all answers to questions in this application and all additional information I may have submitted are true and complete to the best of my knowledge.  I understand that giving false information, misrepresenting facts, and material omissions may be grounds for denial of employment or discharge if hired.

Signature








Date
